
WOODSIDE HIGH SCHOOL BUSINESS AND ENTERPRISE SPECIALIST 
SCHOOL 

JOB DESCRIPTION 
 

POST:                         TEACHING ASSISTANT 
 
SALARY:   SCALE 4  

36 HOURS PER WEEK – 40 WEEKS PER YEAR 
 
RESPONSIBLE TO: SENCO/INCLUSION MANAGER 
 
LINE MANAGER: LEAD TEACHING ASSISTANT 
 
PURPOSE OF THE ROLE 
To work under the guidance of teaching and senior staff to foster the 
participation of all students in the academic and social process of the school. 
 

1. To work with a case load of students either in class or in individual/small group 
withdrawal. 

 
2. To use specialist (curricular/learning) skills/training/experience to raise standards of 

achievement for all students 
 
3. To work to develop a positive and nurturing relationship with a case load of 

 students. 
 
4. To work with students with special educational needs and English as an additional 

 language across the curriculum within the classroom assisting them with 
 comprehension of content and tasks set, literacy (reading, spelling and writing) 
practical work and mathematics. 

 
5. To assist subject teachers and to work under their guidance and supervision on 

differentiating the curriculum. 
 
6. To work with students experiencing emotional and/or behavioural difficulties. 
 
7. To work with a small number of students in small groups outside of the classroom 

on specific programmes. 
 
8. To liaise with students’ key workers on I.E.P targets, programmes and strategies. 
 
9. To complete and submit written reports. 
 



10. To attend annual review meetings and other meetings as required. 
 
11.  To assist in the special exam arrangements as directed as a reader, 

 amanuensis or provider of time. 
 
12.  To attend in service training as required. 
 
13.  To accompany specific students on school outings with teaching staff. 
 
14.  To carry out other duties commensurate with the post as specified by 

 Senco/Inclusion Manager. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 



PERSON SPECIFICATION 
 

POST:     TEACHING ASSISTANT 
                   

1. Ability to form positive nurturing relationships with students with special educational 
needs. 

 
2. Knowledge and understanding of special educational needs. 
 
3. Under guidance to monitor language development and language targets. 
 
4. The ability to speak a second language (desirable). 
 
5. Under guidance the ability to implement a literacy programme. 
 
6. Under guidance the ability to implement a numeracy programme. 
 
7. Under guidance the ability to implement a behaviour programme. 
 
8. Flexibility in supporting across the curriculum. 
 
9. An understanding of how the curriculum can be developed to meet individual needs. 
 
10.  Ability to work as a team member. 
 
11.  Ability to reflect on and develop own practice. 
 
12.  Willingness to develop own expertise. 
 
13. Good attendance and punctuality. 
 
14.  Commitment to the school’s and LEA’s Equal Opportunities Policy and practice. 
 
15. Commitment to develop the ethos of the school 

 
 


